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Your Office  is ideal for introductory computer courses on Microsoft Office 2010 or courses in computer
concepts with a lab component for Microsoft Office 2010 applications.
 
Your Office  is the Office Applications textbook written for instructors who want more than a ‘skill & drill’
book that enables students to learn discreet tasks but fails to illustrate the big picture of how these skills work
together.   Your Office  bridges the gap between skill and application, and empowers students to master
Office 2010 as a tool to solve problems and make decisions.
The cases progress students from learning the skills in each Office Application to using the applications as
tools to make business decisions.
The unique modular structure provides a strong foundation for students through practice in each workshop
and then synthesizes the objectives covered over two workshops, challenging students to really retain what
they learned as opposed to learning and then forgetting soon after.
 
The series scenario introduces a large global business (the resort and spa) made up of smaller businesses
(golf pro shop, spa, restaurants, event planning, etc) featured in the cases that run throughout all four
applications.  This approach gives students a solid understanding of how an organization works by exposing
them to how individuals in all facets of a business interact with tools like Microsoft Office and use
information to make decisions.
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From reader reviews:

James Connell:

What do you in relation to book? It is not important along? Or just adding material when you need something
to explain what yours problem? How about your extra time? Or are you busy individual? If you don't have
spare time to complete others business, it is give you a sense of feeling bored faster. And you have spare
time? What did you do? Everybody has many questions above. They need to answer that question due to the
fact just their can do which. It said that about guide. Book is familiar in each person. Yes, it is correct.
Because start from on jardín de infancia until university need this specific Your Office: Microsoft Excel
2010 Comprehensive to read.

Doug Herring:

The feeling that you get from Your Office: Microsoft Excel 2010 Comprehensive could be the more deep
you looking the information that hide inside the words the more you get interested in reading it. It doesn't
mean that this book is hard to know but Your Office: Microsoft Excel 2010 Comprehensive giving you
enjoyment feeling of reading. The article writer conveys their point in certain way that can be understood by
means of anyone who read that because the author of this book is well-known enough. This kind of book
also makes your own personal vocabulary increase well. So it is easy to understand then can go to you, both
in printed or e-book style are available. We suggest you for having this particular Your Office: Microsoft
Excel 2010 Comprehensive instantly.

Kathy Lloyd:

Information is provisions for anyone to get better life, information today can get by anyone from
everywhere. The information can be a knowledge or any news even restricted. What people must be consider
whenever those information which is inside the former life are difficult to be find than now is taking
seriously which one would work to believe or which one the resource are convinced. If you find the unstable
resource then you get it as your main information it will have huge disadvantage for you. All those
possibilities will not happen inside you if you take Your Office: Microsoft Excel 2010 Comprehensive as
your daily resource information.

Liza Serrano:

Do you one of the book lovers? If so, do you ever feeling doubt when you are in the book store? Try to pick
one book that you find out the inside because don't determine book by its cover may doesn't work at this
point is difficult job because you are scared that the inside maybe not while fantastic as in the outside appear
likes. Maybe you answer is usually Your Office: Microsoft Excel 2010 Comprehensive why because the
great cover that make you consider concerning the content will not disappoint an individual. The inside or
content is fantastic as the outside or even cover. Your reading 6th sense will directly assist you to pick up
this book.
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