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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Project 2016 at the intermediate level. Written with Beezix's trademark focus on clarity, accuracy, and
the user's perspective, this guide will be a valuable resource to improve your proficiency in using Project
2016. This guide is suitable as a training handout, or simply an easy to use reference guide, for any type of
user.

The following topics are covered:

 Understanding Precedence, Using the Network Diagram, Creating/Deleting Relationships, Moving a Task in
the Network Diagram, Examining the Critical Path, Showing Slack, Hiding Negligible Amounts of Slack.

Filtering Tasks, Adjusting Date Constraints, Using a Deadline, Entering or Reading Task Notes.

Using a Different Relationship Type, Lag & Lead Time, Changing Relationship Type or Lag, Creating
Recurring Tasks, Splitting Tasks.

Using the Timeline Pane: Showing or Hiding the Timeline Pane, Adding a Task to a Timeline Bar, Adding
Another Timeline Bar, Changing Length of a Timeline Bar, Changing Color of a Task in the Timeline,
Moving Milestone Text, Sharing a Timeline.

Adding Resources on the Fly, Noting a Resource's Vacation or Special Hours, Noting a Resource's Variant
Rate, Getting a Task Done Faster.

Changing Calculation of Task Values, Permitting Overtime for a Task, Booking Additional Resources to a
Task, Using Effort-Driven Scheduling, Adjusting when a Resource Works, Checking Resource Usage,
Determining Resource Load, Leveling Resources Quickly, Viewing Different Field Collections.

Showing or Deleting a Progress Line, Monitoring Progress, Accessing a Subproject File, Communicating
Plans and Progress.

 Other related titles are: Project 2016 Creating a Basic Project (ISBN 978-1944684068).
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From reader reviews:

Jean Fuller:

The book Microsoft Project 2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat
Sheet of Instructions, Tips & Shortcuts - Laminated Card) give you a sense of feeling enjoy for your spare
time. You can utilize to make your capable considerably more increase. Book can to get your best friend
when you getting tension or having big problem with your subject. If you can make reading through a book
Microsoft Project 2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) to get your habit, you can get far more advantages, like add
your current capable, increase your knowledge about some or all subjects. You are able to know everything
if you like open up and read a book Microsoft Project 2016 Quick Reference Guide Managing Complexity -
Windows Version (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card). Kinds of book are a lot
of. It means that, science e-book or encyclopedia or other individuals. So , how do you think about this
publication?

Dana Martin:

This Microsoft Project 2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat Sheet
of Instructions, Tips & Shortcuts - Laminated Card) are generally reliable for you who want to be a
successful person, why. The explanation of this Microsoft Project 2016 Quick Reference Guide Managing
Complexity - Windows Version (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) can be one
of several great books you must have is usually giving you more than just simple looking at food but feed
you actually with information that perhaps will shock your earlier knowledge. This book is handy, you can
bring it everywhere and whenever your conditions throughout the e-book and printed people. Beside that this
Microsoft Project 2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) forcing you to have an enormous of experience like rich
vocabulary, giving you tryout of critical thinking that we all know it useful in your day action. So , let's have
it and revel in reading.

Timothy Rhine:

You may spend your free time to learn this book this e-book. This Microsoft Project 2016 Quick Reference
Guide Managing Complexity - Windows Version (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) is simple to create you can read it in the area, in the beach, train along with soon. If you did not
possess much space to bring the particular printed book, you can buy the e-book. It is make you quicker to
read it. You can save the book in your smart phone. And so there are a lot of benefits that you will get when
one buys this book.



Cheryl Edgerly:

As a scholar exactly feel bored to reading. If their teacher requested them to go to the library or make
summary for some book, they are complained. Just tiny students that has reading's soul or real their passion.
They just do what the teacher want, like asked to go to the library. They go to at this time there but nothing
reading seriously. Any students feel that looking at is not important, boring and can't see colorful pictures on
there. Yeah, it is to become complicated. Book is very important to suit your needs. As we know that on this
period, many ways to get whatever we wish. Likewise word says, ways to reach Chinese's country. Therefore
, this Microsoft Project 2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat
Sheet of Instructions, Tips & Shortcuts - Laminated Card) can make you experience more interested to read.
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